MONOXEHWE
06 aTtTecTtayun paboTHnkos NMNOY bupckaa AL JOCAA® Poccun

1 O6wme NONOXeHUs

11 AtTecTaums pabOTHMKOB aBTOLLKO/Ibl— 3TO OLIEHKa pe3y/ibTaToB AeATENIbHOCTM KaXa0ro
COTPYAHVIKa, OnpeaesneHne YPOoBHS ero KBaymmkKaummy 1 AenoBbiX KAuYecTB C Lie/bto
YCTaHOB/IEHNS1 COOTBETCTBUSI 3aHNUMAEMOI A0/MKHOCTU, a TaKKe BbISIBIEHMS [OCTATOYHOIO
YPOBHS MOArOTOBKW /151 €ro AA/IbHENLLIErO C/y)XeGHOIO NPOABUKEHWS.

12 Llens npoBeneHus aTrectauun:
« noBbieHVE 3PPEKTMBHOCTU Tpyda 3a CHET paUMOHa/IbHOIO MCMOb30BaHUA Kaapos,
obnagaromx Heo6xoaMMoN KeaidmKaLmei;
= ynydweHne nogbopa v passuUTHe Kaapos;
e CTUMYy/MpPOBaHWE MNepcoHana K MoBbILLEHWIO KBaTUMKaLNK;
* MOOLLpPEHNe KapbepHOro pocTa paboTHUKA,;
= KOMIMETEHTHas OLLeHKa [e/0BbIX KayecTB U pe3y/bTaTtoB Tpyada nepcoHasia KomnaHun.

1.3. 3apgaun atTectauyn:

e aHan3 TPYOOBOW OesATeNbHOCTU COTPYAHUKOB aBTOLLKO/IbI;

= avdidpepeHuyauma nNpy onpegeneHnn pasmepa 3apnnarbl B 3aBUCMMOCTU OT BKIaga
aTTeCcTyemMoro COTpyaHWKa,;

= 006Hapy)XeHue MOTPeOGHOCTM B AOMNOMHUTENBHO NPOdNoAroToBKE M MOBbLILLEHNIO
KBasinpmkaumn ;

= OLeHMBaHMe NpogeccUoHabHBbIX KavyeCcTB COTPYAHMKA /1 er0 KapbepHOro
MPOABVKEHWS.

1.4. MNnaHoBasa atTecTauus NPoOBOAUTCA He pexe Yyem 1pa3 B 5 roga.

1.5. PabOTHMKWN, KOTOpPbIE He NPOXOAAT aTTecTauuio:
= npopaboTasLUve B aTBOLLKO/IE MeHee roaa;
e GepemMeHHbIe XXeHLUVHDbI;
e OKeHLLUVHbI, HaxoAsumecs B OTNyCKe Mo yxoay 3a pebeHkom Ao 3 ner.

17. BHennaHoBas aTTectauysi MOXET NPOBOAUTLCA MO JIMYHOMY 3asIB/IEHNI0 PabOTHMKA, MO
NHMLUMATMBE PYKOBOACTBA aBTOLLUKOSIbI , B CBSI3U C MPOU3BOACTBEHHON HEOGXOAMMOCTHIO .

18. CoTpyaHUKN, KOTOPbIE HE CMOT/IN NPONTK aTTecTaunio 13-3a 60/1e3HN, MOryT Nogatb
3asB/IEHNE Ha MPOXOXAEHME BHEMIAHOBOW NMPOBEPKN CBOMX AEM0BbIX KayecTB. PAaboOTHMKM,
0CBOGOXAEHHbIE OT MPOXOXAEHUA aTTecTaumn (nepeuncneHsl B n. 1.5 MonoxeHus), cmoryT
aTTecToBaTbCs He paHee, YeM uyepes rof rnocrie BbIXoaa M3 OTrycKa rno yxoAy 3a pe6eHKOM Wiv
Mo NMpoLUecTBUX roda Nnocsie HasHa4YeHns Ha JO/MKHOCTb.



2. TMopagok noaroToBkM K attectauunm

2.1. 'pathmk nNpoBefeHNs aTTectTaumn yTeepXgaeTca A0 luucna mecsaua, npeglecTsyrowero
aTTecTauMoOHHOMY. B Hem yKa3sblBaeTCa CrMCOK No4fexalyx arrectaumm cotTpyaHukos (P10,
[O/MKHOCTb U Ha3BaHWe nogpasfeneHns), a Takke gara/BpemMs 1 MecTo NpoBeaeHUs
MeponpuATUS.

2.2. Bca nHdopMaums o NPeacTosiLeln atTectauyn AOBOANTCA PYKOBOAMUTENEM A0 KaXKAoro
aTTecTyeMbIX COTPYAHUKOB. VH(opMUpoBaHMe MpoBOAMTCA MO, POCMUCL B CPOK HE MO3KE YeM
3a 2 HeZlesiv [0 YTBEPXAEHHOW AaThl atTectaumn.

2.3. HauyaslbHMK CBOUM MPUKa30M YTBEPXKAAET COCTaB MOCTOSIHHO AECTBYHOLLIE
aTTecTalUMOHHOW KoMUcCUW. KaHamaaTypbl YIEHOB KOMUCCUMM NpeacTaBstoTcs
PYKOBOAMTENSAIMN CTPYKTYPHbIX nogpasaeneHnii. MNMprkas rotoButca cnyx6oi rno ynpasneHno
NepCoHasIoOM.

ATTecTalMOHHas KOMUCCUSI A0/KHA COCTOATb He MeHee YeM 13 3 YeloBeK — npeaceaareb,
CeKpeTapb W YneHbl KOMUCCUW. B cocTaB KOMUCCUM B 06si3aTe/lbHOM MOpPsiAKe BKOYatoTCs
NpeacTaBUTENN CNyX6bl yNpaBneHUs NepcoHa/IoM U OTAeNa Mo OxXpaHe Tpyaa.

B cocTaB arTecTauMOHHON KOMUCCUM BXOOAT CMELMNAINCTLI, KOMMNETEHTHbIE /1 NPOBEAEHVIS
aTTecTauuu pykoBoamTenei, cneuyaiucToB 1 paboumx. Bo3MoXXHO (hopMMpPOBaHME HECKObKUX
rpynn B cOCTaBe KOMUCCUWN A1t aTTECTALMM Pa3/INYHbIX KaTeEropuii CoTpyAHUKOB.

B cocTaB aTTecTauyyoHHO KOMUCCUN MOTYT BXOAUTb /LLb KBa/TMIMLMPOBaHHbIE COTPYAHUKA C
OMbITOM PaboThbl MO cneumanbHOCTU He MeHbLue 3 fIeT. Mpu 3TOM HEOGXOAMMO 06GecneynTb,
4TOGbl He MeHee 2/3 UIEHOB aTTECTALMOHHOM KOMUCCUM COOTBETCTBOBA/IM CMEeLaibHOCTU
aTTecTyemMoro coTpyaHuKa.

ATTecTalMOHHass KOMUCCUS MOXKET MpPUB/EKaTb K CBOEl paboTe KBasIMpUUMPOBaHHbIX
CMEeUNaINCTOB M 3KCMEPTOB, Kak M3 uMc/ia COTPYAHVUKOB aBTOLUKO/bI, TaK U CO CTOPOHbI, Ha
NIaTHOW OCHOBE, /11 TOrO Y TOGbl OHWM MOMOI/IM AaTb KOMMETEHTHY OLEHKY Ha MPUroAHOCTb
3aHNUMaeMO A0/MKHOCTU HEKOTOPbIX CMeLmascToB.

2.4. MNpv NoAroToBKe K NPOBEAEHUIO aTTecTalm HeoGXoAVMble A1 PaboThbl aTTECTALMOHHOM
KOMUCCUN AOKYMEHTbI W 6/1aHKM (hOPM FOTOBATCS M NPeAoCTaB/IfOTCA CNY)K60W Mo Kaapam.

B 4acTHOCTW, FOTOBSTCS Takue 6M1aHKM YTBEPXKAEHHbIX Hauya/lbHUKOM (hopM (SIBNSKOTCS
HeoTLeM/IEMOI YacTbio MOOXEHMS):

e VHAVBUAOYa/IbHbIA NNaH pPasBUTUS;
e aTTecTauMoOHHbI NIACT;
e pELLeHNe 1 NPOTOKO/ aTTeCTaLUMOHHOM KOMUCCUN.

ATTECTaUVOHHON KOMUCCUM NPeAOoCTaB/IstOTCS YTBEPXKAEHHbIE A0/MKHOCTHLIE MHCTPYKLMN
aTTecTyeMblX COrpyHNKOB.

2.5, DYHKLMKN 4fIEHOB aTTeCcTauMOHHOM KOMUCCUN:
< pv NOAroTOBKE K MPOBeAeHUI0 atTecTauum NpoBoauv Tcs 3acefaHve Y/ieHOB
aTTecTalMOHHOA KOMUCCUK, Ha KOTOPOM M3bumparoTcs npeacedarefis U CEKpeTapsb;
= peacedartesis yrnpas/aseT NPOLECCOM arTecTtaumy N HeceT OTBETCTBEHHOCTDL 3a
cobnogeHvie nopsiaka ee NposeaeHns. MoXkeT TakKe ObiTb M30paH 3aMecTuUTesb

npeaceaaTens Ha TOT C/lyyaid, ec/iv B MOMEHT MPOBeAEHMs aTTecTauun npeaceaarens He
CMOXET MPUHATL B HEl yyacTue Mo 06bLEKTUBHBLIM MPUYMHAM;



3.1

3.2

33.

e cekpeTapb (QMKCMpPYET MPOLIECC B NMPOTOKO/E U He Y4acTBYET B rosiocoBaHUN. CekpeTapb
OTBEYaET 3a Ha/IMUME N NPaBU/ILHOCTb 3arOSIHEHUSI aTTECTALMOHHBIX MaTepuasios,
[OKyMeHTa/lbHOe OopM/IeHNe Pe3y/IbTaTOB MPOBEPKY;

- npeacenatesib Brpase NepesioXnTb Ha UIEHOB aTTeCTaLUMOHHON KOMUCCUM BbIMOJSTHEHME
OTAEeNbHbIX 06S3aHHOCTE UM MOPYYEHUIA B NPOLECcce NOAIOTOBKU U HEMNOCPEACTBEHHO
npy NpoBeAeHNM aTTecTauun. Bee aTo AOMKHO GbiTh MPOMMCAHO B COOTBETCTBYHOLLIEM
NPOTOKONE;

e EC/IN MO KaKOW-TO NPUYMHE M3 KOMMCCUW BbIObIBAET OAVH M3 €e Y/IEHOB, TO COCTaB
MOMOJIHAETCS MO TOW XXe CXeme, Kak 1 Habupascs. Ecnv BbiGbI1 npeaceaatesb
(3aMecTuTENb) UM CEKPETapb, TO A0/MKHbI 6bITb MPOBEAEHbI MOBTOPHbIE BbIGOPbLI A0
Havyana aTTecTauuu;

e aTTecTyeMblii COTPYAHWUK BrpaBe NoTpe6oBaTh OTBOAA OAHOIO U3 UNEeHOB KOMUCCUN,
apryMeHTUPOBaB CBOe TPeGoBaHWE NpeaceaaTento;

e B CPOK He Mo3xe YeM 3a 5 paboumx AHeli Ao AaTbl MPOBeAeHUs aTTecTaumn CEKpeTapb
npeaocTaB/sieT YieHaM KOMUCCUN MaTepuasibl Ha Kakaoro aTTecTyeMoro coTpyaHuKa
(konuK [OKYMEHTOB O MOJTyYEHHOM 06GPa30BaHUM, MPOCNYLUINBAHUM KYpPCOB MO
NOBbLILLEHNIO KBA/I(PUKALIMM, O CTaxXe paboTbl, XapaKTEPUCTUKY, AOMHKHOCTHYHO
WNHCTPYKLMIO, OT3bIBbl O COTPYAHWKE OT K/IMEHTOB M NepcoHasia KoMnaHum 1 npou.);

e B 0653aHHOCTN KOMUCCUM BXOOMUT O3HAKOM/IEHNE KaXKA0ro aTTeCcTyeMoro paboTHMKa He
MeHee YeM 3a 2 HeZIeNM O fate U MecTe NpoBefeHUs aTTecTaumn. COTPYAHUK MOXET
03HAKOMUTBLCS CO BCEMM MepedaHHbIMU B KOMUCCUIO MaTepuasiaMi O CBOEW TpyA0BOVA
OEesTeNlbHOCTM 1 NPeaoCcTaBUTb HeAoCcTaloLWye OKYMEHTbI, KOTOpble CMOTYT, MO ero
MHEHWI0, MOB/MNSATL He Pe3y/bTaTbl aTTeCTaUu;

e ec/m aTTecTauusi NPoBoAnTCs B hopme cobeceoBaHUs, TO aTTeCTyeMblii COTPYAHMK
BrpaBe 03HAKOMUTLCS C ero TEMaTMKOW B CPOK He Mo3aHee Yem 3a 2 Heaenm Ao
arrectaumun. NMprMepHY TeMaTUKy CObGecejoBaHNs COCTaBAET CeKpeTapb 41 Kakaol
KaTeropum aTTecTyeMblX Moc/ie COrfiacoBaHusl ¢ NPOdUIbHBLIMU CreUmuasiMcTamm mn
yTBEPXAEHWS npeaceaaTenieM KOMUCCUN.

3. TlMopsaoK NpoBeaeHUs aTTecTaumm

ATTecTalMOHHasi KOMUCCUA CUMTAETCS MPaBOMOYHOM, eCNM Ha 3acefilaHn MPUCYTCTBYET Kak
MUHUMYM 2/3 OT BCEX €e U4/IeHOB, B TOM 4uCNle U PYKOBOAUTENN CTPYKTYPHbIX
nogpasaeneHunia, raog TpyaaTca aTTecTyemMble COTPYAHUKN.

ATTecTauma NpPoOBOAUTCS /Wb B NPUCYTCTBUW CamMoro aTTectyemMoro paboTHuka. Ecnv oH
HEe SBWICA Ha artTecTauMio 6e3 YBaKUTE/NbHOW MPUYUHLI (0T HEro He MOCTynuio
OOBLSICHEHWNIA HESBKM) WM OblUT Hag/iexawmm o6pasoM yBeAOMIEH O BPEMEHU U MeCTe ee
NpPOBeAEHWNS, TO aTTecTauusi MOXEeT 6bITb MPOBEAEHA N B €0 OTCYTCTBUE.

ATTecTauuOHHas npoueaypa COCTOUT 13 TaKuUX 3TaroBs:

1) KomMUnCCUs M3yYaeT Bce MNPeaoCcTaB/ieHHble AOKYMEHTbI MO aTTeCTyeMOMY COTRYAHUKY;

2) 3a4MTbIBAETCS  XapaKTepUCTMKa COTPYAHWKa, KOTopas Oblla MoaroTtoe/ieHa €ero
HenocpeaCcTBEHHbIM PYKOBOAUTENEM;

3) npoBoaunTca cobeceoBaHne (AHKETMPOBaHME) C PAbOTHUKOM;

4) ouUEeHMBaeTCA MPUrogHOCTb aTTECTYEMOro COTPYAHMKA 3aHUMaeMO A0/MKHOCTU;

5) ronocoBaHmne 4Yn1eHOB KOMUCCMW MO pe3y/bTaTtam aTTecTauumu;

6) aTTecTyeMblii pabOTHUK 3HAKOMUTCS C pe3y/ibTaTaMy MNPOBEPKU €ro KBa/IMMpUKaLOHHbIX
3HaHWI;

7) COCTaBNAKTCA peKoMeHOaUUn 419 aTTecTyeMoro COTpPyAHMKa;

8) paboTHMKY npea/siaraeTcs COCTaBUTb MHAMBUAYANbHBIA M1aH Pa3BUTUS.



alTeCTa, 1M pykoBOAUTENb CTPYKTYPHOrO nogpasfesieHns, B KOTOpoM paboTaeT

ox”NakTenlolNMYOHNK KP°Me ycTaBNeHHON XapaKTepuUCTUKU OO/MKEH B YCTHOWM hopme
oxapakrepu3oBaTb CBOEro rMno4yYMHEeHHOro, B T. 4. W OUEHUTb, COOTBETCTBYET JM

npocnoaroToBka aTTecTyeMoro paboTHMKa 3aHWMaeMOol [O/HKHOCTU. TakkKe OH [0/HKEH
pacckasatb O TOM, Kakoe Yy MOAYMHEHHOrO OTHOLLEHME K paboTe B LIEJIOM W K BbIMNOMHEHWUIO
IpyoBbIX 06S3aHHOCTEN C YaCTHOCTM; OLEHUTb €ro MNPOECCMOHA/IbHYHO KOMMETEHTHOCTb-
onucatb TPYAOBYI AUCUMIIVHY M MCUXOIOTMYECKYD COBMECTMMOCTb C YleHamun TpYyAOBOro
KONNEKTMBA; MPMBECTU MNPOU3BOACTBEHHbIE MOKasaTe/n 3a MocnefdHuid nepvog, M onucatb KX
ONHAMUIKY.

3.5. CobecefoBaHne c pPabOTHMKOM MPOBOAUTCA MO pPaHEe COr/lacoBaHHOM aTTecTaLIOHHOM
KOMMCCUEN TeMaTuKe. 10 e KacaeTcsl U aHKeTUPOBaHWSA, ecin Gbln 13bpaH MUCbMEHHbIV BUA,
aTTecTaLun.

3.6. Ha ocHOoBaHMM MNOMNYy4YeHHbIX OT aTTecTyeMOro OTBETOB, XapaKTePUCTUKU pPyKoBOAUTENs
noapasgeneHnsi, U3ydyeHUs BceX MpeocTaB/ieHHbIX MaTepuasioB KoMuccus OaeT ofHy U3
HVDKenepeuncieHHbIX OLEHOK AeATeNbHOCTU COTPYAHMKA O:

a) COOTBETCTBMN 3aHUMaeMOl [A0/MKHOCTU C MOBbILLEHMEM pa3Mepa 3apr/iatbl 3a XOopoLuuve
pesynbTarbl paboTbl;

0) NO/IHOM COOTBETCTBUWN 3aHMMAeMO [AO/MKHOCTY;

B) COOTBETCTBMM 3aHMMAEMOM [O/HKHOCTU C YC/IOBMEM YJy4lleHUs pe3ysbTaToB paboTbl U
NPUHATUA K CBEAEHUIO PEKOMEHAALMI aTTeCTaUuMOHHOM KOMMUCCUM W NPOBEAEHVSI MOBTOPHOM
nepeatTecTauyveli B yCTaHOBMEHHbIi KOMUCCUEN CPOK;

1) HEeCOOTBETCTBMM 3aHMMAEMOW O0/MKHOCTU C MOCNeAYOLE nepearrtectaumeli unm 6e3 Hee.

37 lonocoBaHWe YIEHOB KOMUCCUWN OCYLLEECTB/SETCS OTKPbITHIM CMOCOGOM 63 MpUCYyTCTBUS
aTTecTyemMoro CcOTpyAHuWKa. [loAacyeT ToflocoB  MPOM3BOAUTCS  CEKpeTapeM,  pesynbTaT
onpeaensercs MpocTbiM  GONbLIMHCTBOM. ECnn  ronoca O COOTBETCTBUMM/HECOOTBETCTBUM
3aHMMAEMO  OO/MKHOCTM  pacnpefe/inck  MOPOBHY, TO  COTPYAHWMK  CYMTaeTcs
COOTBETCTBYHOLLMM 3aHUMAEMOM UM JO/HKHOCTU.

3.8. Komucensa, Kpome OLEeHKM TpyOoOBOW [AeATeNbHOCTU aTTECTYEMOrO COTPYAHMKA, MOXET
npeaocTaBuUTb eMy CBOM pekoMeHZaumu. Kpome Toro, pekoMeHAaumm MoryT 6biTb COCTaB/EHbI
TaKkKe 019 PyKOBOAUTENSA ero CTPYKTYPHOIro noapasaeneHus.

Cpean  pekomMeHOaUMi  MOXET ObITb YyKaszaHO O BO3MOXHOCTW  3a4UC/IEHUS  YCMeLHOo
npoLueallero aTTecTauMio COTPyAHMKA B Ka[poBbli peseps; nepesefeHVss Ha 6onee
ol BclclBeHHYO paboTy; YyBeNMYEeHUs pasmepa 3apnnaartbl, Bbinfare MoOoWPeHUs W  4p
| ekomMeHOaLUMN  TakXke MOryT COoAepXaTb MNPef/ioKeHUss O MOBbIWEHUN  KBa/dmKaumn
COTpyAHMKa, 00y4YeHnn, NPoBEAEHNN NEPEKBANM(UKALMM MO YKasaHHOMY MNpPOUsito.

3.9. Pe3ynbTaTbl MPOBEAEHHOW aTTecTauyi, B T.Y. PEKOMEHOALMW W OLEHKW, cAenaHHble
KOMUCCMER, 3aHOCATCA B aTTeCTaUMOHHbIA  NNCT. Takoli  [AOKYMEHT COCTaB/seTca B
€QNHCTBEHHOM 3K3eMrspe, NoAnMCLIBAETCS BCEMM MPOro/I0COBaBLLMMWN YfleHaMM KOMUCCUN.

n. 10. Mocne rosiocoBaHus pPe3y/bTaThbl aTTecTalyn B TPEXAHEBHbI CPOK A0BOASTCA A0

CBEAiEHN PabOTHMKA MOA, POCMINCH B ATTECTALMOHHOM /INCTE. PELLEHUst KOMUCCUM (hMKCUppHOTCS
B MPOTOKO/E.

3.11. Pe3ynbTaTbl arTectauun [OOBOOATCS NpeacedatenieM  KOMUCCUM OO0 PYKOBOAUTENS B
TPEXAHEBHbIM CPOK. KpoMe TOro, pyKoBoAUTENtl0 MOAAETCS NpPeAcTaB/lieHe, B KOTOPOM
BbIPKAETCS  JIMYHOE  MHEHWe  PyKOBOAUTENs  CTPYKTYPHOro  rogpasgeneHvss o
NPOAOKEHNN/TIPEKPALLEHNN C COTPYAHVUKOM TPYAOBbIX OTHOLUEHWIA, 3a4NC/IEHUN B KafpOBblii



e3epB, MepeBofa Ha ryr [0/MKHO
pesep pet APYTYIo A Clb, W3MEHeHVsi 06beMa BbIMOHAEMbIX [AO/MHKHOCTHBIX
06513aHHOCTEN; MOBbILLEHUWN pa3Mepa 3aP mnaTbL.

4. "'Ttorn atrectaummn

4.1. Tlo pesynetaram aTrectauim € Y4eT oy nnenocrapieHHbIX PEKOMEHIALMIA U NPeaCTaBNeHi
PYKOBOAMET/IO B ABYXHEAENbHbIA CPOK  punmMaeT pelueHme o
a) NPOAO/KEHUN PaboTbl COTPYAHVK g B mpexHe J0MKHOCTY;
6) nepesoge (MO COrnacoBaHwio COTPYAHVKOM) Ha  Apyrylo  pa6oty c
MOBbILIEHNEM/MTOHVKEHNEM B AO/HKHOCTU;
B) MSMEHEHUM  CYLECTBEHHBLIX  Tpunopiix  yenoBuii (MO OGbEMY  BbIMOMHSIEMbIX
06A3aHHOCTeIA, pasmepa onnaThl MY ng pexiMa PaboTbl, NPEAOCTABNEHNS IbrOT U Ap.);
r npeK)pau_l,eHmm TPYA0BOro A0roBolD= ¢ corpyaHmkom (Mpy cob/tofeHMM HopM 4. 2 cT. 8L
TK P®).

4.2. lpynosele Cnopel, KOTObIE CBA3AHb, ¢ arecTaiell, PACCMATPUBAIOTC B COOTBETCTBUM C
AEMCTBYIOLLMM MOPAAKOM, YCTAHOB/IEHH L, \ 3ak0HOAATENLCTBOM.

HcnekTop no kaapam Bopo6besa E.M.



